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I. O6mue moJiokenst

1.1. Hactostmee Ilonoxenme paspaGoTaHo Ha OCHOBE W BO HCIIOJIHEHHME YacTd | cTarthu 23,
cratsy 24 Koncrurynnn Pocentickoit @enepanuu, Oenepansroro 3akona ot 27.07.2006 Ne 152-
®3 «O mnepcoHanbHBIX JaHHEIX», DenmepanbHoro 3axkoHa ot 27.07.2006 Ne 149-d3 «O6
nHbOopManyH, HHPOPMALIHOHHEIX TEXHOJIOTHIX U O 3aUIUTe WHPOPMAIUNY, [TOJOXCHAN TIIaBBI
14 Tpynosoro xonekca Poccuiickoit denepaitun «3ammra MepCoHaNbHBIX JAHHBIX paOOTHHKOBY
n llocranoBnenus IlpasutensctBa P® ot 01.11.2012 roma Ne 1119 «O6 yTBepxIcHHH
TpeOOBaHUI K 3alllUTe MNEPCOHANBHBIX MAHHBIX MpH WX 00paboTKe B HHYOPMALMOHHBIX
CHCTEMAX IIEPCOHAIBHBIX JTAHHBIX).

1.2. Demp paspabotku IlomoxeHNss — olpeneNncHue mMopsiaka 00pabOTKH MEPCOHATBHBIX
JAHHBIX pabOTHMKOB M OOYYAIOMIMUXCS TWIKOJBI; OOCCTICYCHHE 3alIWThI TNpaB HW  CBOOOT
paboOTHHKOB M 00yUaroIMXCs IIKOJBI MpH 00paboTKe WX IEePCOHANBHBIX NAHHBIX, 8 TaKkKe
YCTaHOBJIEHAE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI, HMEIOUINX JOCTYNl K IEPCOHATBHBIM
JaHHBIM, 32 HEBBINOJHCHUE TpeOOBAHUH HOPM, PpeEryIupylomuXx oO0paboTKy H 3alluTy
NEPCOHAIBHBIX JaHHBIX,

1.3. Tlopsimok BBozAa B meticTBue 1 n3MeHeHHS [ToToKeHMS.

1.3.1. Hacrosmee IlomoxeHue BCTymaeT B CHIIy ¢ MOMEHTa €r0 YTBEPKACHHS TUPEKTOPOM
IIKOJIBI ¥ AEUCTBYET OECCPOUHO, JI0 3aMEHEBI €r0 HOBBIM [lostoxeHneMm.

1.3.2. Bece usmenenus B [lono)xeHHE BHOCATCS MIPHUKA30M.

1.4, PexnM KOHQUACHIMAIBPHOCTH NEPCOHANBHBIX MNaHHBIX CHHMACTCS B cCiydasx HX
00€3THYUBAHUS U 110 UCTEUCHHUHU 75 JIET CpOKa MX XPAHEHHs, WM MPOAJIeBacTCsS Ha OCHOBAHUH
3aKIIIOYEHUS DKCIIEPTHON KOMHCCHH IIKOJBI, €CIIH UHOE HE OMpPEeIICHO 3aKOHOM.

II. OcHOBHBbIE MOHATHS H COCTAB MEPCOHAJIBHBIX AAHHBIX PAGOTHHKOB M 00yYaroNIHXCH
IKOJIbL.

2.1. 1ns ueneit HacTosmero [10J10:KeHUS HCTIOMB3YIOTCS CIIEAYIOIIHE OCHOBHBIE TIOHSATHS:

— IIEPCOHANILHEIE JaHHBIC Pa0OTHHKA — Jr00as HHPOpMAIHs, OTHOCAIIAACS K ONPENCICHHOMY
UK ONPENENIEMOMY Ha OCHOBaHMH Tako# MH(opManuy pabOTHHKY, B TOM YHCIIC €T0 haMuIHS,
HMSI, OTYECTBO, TOJ; Mecsdl, Jara W MeCTO pOXICHMS, aJpec, CeMEHHOe MOJOXKEHHE,
obpasoBanne, mpodeccus, TOXOAs!, Apyras HHpOpMaus, HeoOXoauMast paboTOIATEIO B CBA3M
C TPYZOBBIMH OTHOIICHHUSIMH;

- TlepcOHaNbHBIE [JaHHBIE oOydaromuxcs — HHGopManus, HeoOXomumas 00pa3zoBaTETBHOMY
YUPEXKICHUIO B CBSI3M C OTHOLICHWSMH, BO3HHKAIOUIUMH MEXAY OOYyYaloIIuMes, ero
POIUTEISIMU (3aKOHHBIMHY MTPEACTABUTEISIMHI) U 00pa30BaTEIbHBIM YUPEKICHUEM.

— o0OpaboTka NEpCOHATBHBIX HaHHBIX — cOOp, CHCTeMaTH3allusi, HaKOIUIEHHE, XpaHCHHE,
yrouHeHue (OOHOBJIEHHE, H3MEHEHME), HCIIONB30BaHMUE, PAacIpOCTpaHeHHe (B TOM YHCIE
nepenada), 06e3nnyuBanue, OJIOKUPOBAHUE, YHHUTOKCHHE TICPCOHATBHBIX AaHHBIX PAOOTHHKOB
LIKOJIBL;

— KOHQUICHIHATBLHOCTh IIEPCOHANBHBIX JAHHBIX —  00SM3aTCBHOS JUIA  COOMIOACHHS
HA3HAYCHHOTO OTBETCTBEHHOTO JIMIIA, IIOJIYYHBIIETO JAOCTYH K II€PCOHAIBHBIM JaHHBIM,
TpebOBaHHWE HE MOONyCKAaTh WX pacHpocTpaHeHUs 0Oe3 coryacus pabGOTHHUKA HIIH HMHOTO
3aKOHHOTO OCHOBaHUSI;

~ DpacnpoCTpaHEHHE INEPCOHAIBHBIX JAaHHBIX — JCHCTBHS, HaNpaBlICHHbIE Ha Iepenady
IEPCOHAIBHBIX JAaHHBIX PAOOTHUKOB M 0OOYYarOMMXCs ONpelelIieHHOMY Kpyry Jiun (mepenaya
NEPCOHATIBHBIX JAHHBIX) UM Ha O3HAKOMJICHHE C IEPCOHATBHBIMA JaHHBIMA HEOTPaHMYECHHOTO
Kpyra JIHI[, B TOM YHCJIE OOHApoJOBaHHWE NEPCOHANBHBIX JaHHBIX B CPEACTBaX MacCOBOM
UHQOpPMAIlMH, pa3MeIleHHe B  WH(OPMAIMOHHO-TEICKOMMYHHUKAIIMOHHBIX ~ CETAX  HIIH
IIPEAOCTABICHUE HOCTYIA K NIEPCOHANBHBIM JTAHHBIM Pa0OTHHUKOB W 00YYarOIUXCS KaKHM-TTHOO
WHBIM CIIOCOOOM; ]

— WCIONBb30BAaHWE TMEPCOHANBHBIX MAHHBIX — JeHCTBMS (OMepallld) ¢ TepCOHATHHEIME
JAHHBIMH, COBEPIIACMBIE HOJDKHOCTHBIM JIMIIOM INKOJIBI B HEISIX NPHHATHS PCIICHHH WIIH
COBCPIICHMS HHBIX JACHCTBHUM, NOPOXKIAOUMX IOPUIMYECKHE TOCIEACTBUS B OTHOIICHUH



cyOBeKTa MEepCOHATBHBIX AaHHBIX, THO0 WHBIM 00pa3oM 3aTparvBalOLINX WX IpaBa U CBOOOIBI
WM TIpaBa U CBOOOIBI APYTUX JINIL,

— OJIOKMpOBaHUE TIEPCOHAIBHBIX JaHHBIX — BPEMEHHOE IpeKpaltneHue coopa, cucreMaTH3alny,
HAKOMIICHUS, HCIIOIB30BaHHUSA, PACIpPOCTPaHEHUsS TEPCOHAIBHBIX NaHHBIX, B TOM HHCJIE HX
nepeaayn; ‘

— YHHYTOXKCHHE IIEPCOHANBHBIX JaHHBIX — JCUCTBHS, B PE3yNbTAaTe KOTOPBIX HEBO3MOXHO
BOCCTaHOBUTHL  COJACpKaHHE IEPCOHATBHBIX JAHHBIX B  HHQOPMAallMOHHONH  CHUCTEME
NIEPCOHANIBHBIX JAHHBIX WM B PE3yJbTare KOTOPBIX YHHUUTOXAIOTCS MaT€pHaIbHBIE HOCUTEIH
MEPCOHANTBHBIX JaHHBIX; :

— 00e3MnUrBaHNe TEPCOHATBHBIX JAHHBIX — JACHCTBHS, B PE3yJbTare KOTOPHIX HEBO3MOXKHO
OIIPENENUTh IPUHAMISKHOCTE TEPCOHANBHBIX MNAHHBIX KOHKPETHOMY pabOTHHKY WX
ofyJarormemycs;

— o0meAOCTyNIHEIE  MEPCOHANBHBIC [JaHHBIC — IEPCOHANBHBIE JaHHBIE, Ha KOTOpHE B
COOTBETCTBHU ¢ (elIepabHBIMH 3aKOHAMHM HE PpAacIpOCTpaHseTcs TpeOOBaHWE COOMOACHUS
KOHQUICHIHATBHOCTH MM K KOTOPBIM IMPENOCTABIEH JOCTYI HEOTPAHMUYEHHOTO Kpyra JIMI[ ¢
coryiacusi CyObeKTa MEPCOHABHBIX JTaHHBIX,

— nHpOpMaNUs — CBeACHHUS (COOOINEHHS, TaHHBIE) HE3aBUCUMO OT (POPMBI MX IIPEICTABICHUS.
— DOKyMEHTHpOBaHHas WHpOpMAIus — 3aQUKCHPOBAHHAS HA MAaTECPUATEHOM HOCHTENIE MTyTEM
JOKYMEHTHPOBaHUS HHQOpMaNMsi C pPEKBU3UTAMM, IIO3BOJSIOMMMHI OINPEACTUTh TaKylo
HHPOPMAITHIO WITH €€ MAaTCPHATEHBIN HOCHTEIIb.

2.2. B cocraB NepCcOHANBHBIX JAHHBIX pAOOTHHUKOB IMKOJIBI BXOJSAT JOKYMEHTHI, COAEpIKaliue
HHQOPMALMIO O TACTOPTHBIX AaHHBIX, 00pa3oBaHHWU, OTHOIICHHH K BOWHCKOH 00s3aHHOCTH,
CEMEMHOM IOJIOXKEHNH, MECTE XKUTEIBCTBA, 4 TAKXKE O IPEABLTYIIHX MECTax UX paboThI.

2.3. KoMIieke TOKYMEHTOB, COMPOBOXIAONIHMM mponecc 0POpMIICHHS TPYAOBBIX OTHOIIEHUH
paboTHHUKA B LIKOJIE TIPH €T'0 IPHEME, TIEPEBOJIE ¥ YBOJILHEHHUH.

2.3.1. Uudopmauus, npeacrariseMas paOOTHHKOM INPH IMOCTYIUICHHM Ha paboTy B WIKOIY,
JOJDKHA MMETh JIOKyMeHTanbHylo ¢opmy. Ilpum 3axmodeHHHM TpyZOBOro JOTOBOpa B
COOTBETCTBHHU ¢O cT. 65 Tpynosoro xomekca Poccuiickoit denepanun 1umo, ocTynamliee Ha
paboTy, IpeaABABIIET paboTOAATEINIO:

— MacropT WIK HHOH TOKYMEHT, YAOCTOBEPSIONTHH THIHOCTE;

— TPYIOBYIO KHHXKKY, 3a HCKIIOYEHHEM CIy4daeB, KOTAa TpPYIOBOM JOTOBOP 3aKJIIOYACTCS
BIIEPBBIC WX pabOTHUK MTOCTYTIAET HAa paboTy Ha YCJIOBUSX COBMECTHTEILCTBA, TUOO TPyAOBas
KHWXKA y pabOTHHUKA OTCYTCTBYET B CBSI3H C €€ YTPATON HIIH 110 APYTUM IPUUMHAM;

— CTPaxoBO€ CBUAETENBCTBO FOCYIapCTBEHHOTO IIEHCHOHHOTO CTPaXOBaHUS,

— JOKYMEHTBI BOMHCKOI'O y4eTa — Ui BOCHHOOOS3aHHBIX M JIMI, MOAJEKAIIUX BOWHCKOMY
yHery;

— IOKyMeHT 00 o0pa3oBaHHH, 0 KBaIM(PUKALWH WIH HAIAYHMH CHCHUATIBHBIX 3HaHUM — pH
IOCTYTIIICHUH HA paboTy, TpeOyIONIYIO CIEITHABHBIX 3HAHUN UM CIEIUATBHON TI0ITOTOBKY;

— CBUIETENBCTBO 0 pucBoeHun HH (mmpm ero Hanmunn y paGoTHHKA);

- CIIPaBKy O HAJIWYUH UIH OTCYTCTBUH CYIUMOCTH.

2.3.2. Ilpu odopmnenun paGOTHHKA B KONy pabOTHUKOM OTHETa KaapoB 3arlOJIHSCTCS
yan¢unupoannas ¢opma T-2 «Jlugmas kKapTouka pabOTHWKA», B KOTOPOH OTPAKArOTCs
CIIeIYIOINNE aHKeTHBIe U Onorpaduueckne TaHHbBIE paOOTHHUKA:

— obmue ceepenus (O.J1.0. paboTHuka, naTa POXICHHUS, MECTO POXKACHHS, T'PAXKTAHCTBO,
obpazoBanue, npodeccust, cTaxx paboThl, COCTOSHUE B Opake, MaCIOPTHRIE TAaHHBIE);

— CBEJICHHUS 0 BOMHCKOM Y4eTe;

— JaHHBIE O MIpHeMe Ha paboTy.

B nanpHelimeM B THYHYIO KapTOUKY BHOCSTCS:

— CBEIICHH O IIEpEeBOJIaxX Ha APYyTyIO padoTy;

— CBEJCHHS 00 aTTECTAIUH;

— CBEJICHUS O TIOBBIIICHUN KBATH(HUKALINAN;

— CBEJICHUS O IIpoeCCUOHAEHON EPENIOTOTOBKE;



— cBeleHUs 0 Harpajaax (TTOOUIPEHHUSX ), OUSTHBIX 3BAHMIX;,

— ¢cBeJIeHHs 00 OTILyCKax;

— CBEJIEHHMA O MECTE XUTEIbCTBA ¥ KOHTAKTHEIX Tee(pOoHax.

2.3.3. B mIKOJe CO3MAI0TCS W XPaHSTCS CIeIyIOHE TPYNIEl JOKYMEHTOB, COACPKAMINC IaHHBIC
0 pabOTHHKAX B EIMHAYHOM HJIH CBOJHOM BAZC:! .

2.3.3.1. JIOKyMeHTBHI, COJEpXallne NEPCOHAIBHBIC JaHHBIC pabOTHUKOB  (KOMILJIEKCEI
JOKYMEHTOB, COTIPOBOXIAIOIINE MPONECC OPOPMIICHUS TPYAOBBIX OTHOILICHUH NpH IpUCME Ha
paboTy, mepeBojie, YBOJBHECHUH; MPOBEACHUIO cobeceJOBaHUN ¢ KaHAMAATOM Ha JOJDKHOCTD,
OJUTMHEAKYA M KOIMHM TPMKA30B 10 JIMYHOMY COCTaBY; JIMYHBIE J€/d H TPYHOBBIC KHIDKKH
paGOTHUKOB; Jela, COJAEpKallie OCHOBaHMS K TNpHKasy MO JIHTHOMY cocTaBy, [eJa,
COLEpIKAITHE MaTepvalbl aTTeCTAlun PabOTHHUKOB; CITyeOHBIX Paccie0BaHHil; CIPaBOYHO-
MH)OPMAIHOHHEI 6aHK JAaHHBIX 110 MEPCOHANY (KapTOTEKH, JKypHAJB); TIOUIMHHUKH U KOIHH
OTYETHBIX, AHAUTHICCKAX U CIPABOYHBIX MATEPHANOB, MEPE/IaBACMBIX PYKOBOACTBY MIKOJEL,
KONMK OTYeTOB, HANPABISEMEIX B TOCYNAPCTBEHHBIC OPraHbl CTATUCTHKH, HAIOTOBRIC
MHCIICKIIMY, BBITIECTOSIIAE OPTAHB YIIPABICHUS ¥ APYTHE YIPEKICHIS).

2.4. K nepcoHaJbHBIM JaHHBIM OOY9aromMXCs, MOy acMbIM 00pa3oBaTeNbHEIM YIPEKACHAEM
| TIOJJICKAIMM XPAHEHHWIO B 00pPa3OBaTENBHOM YHUPEXKACHHH B MOPAIKE, TIPELyCMOTPEHHOM
NEHCTBYIOMNM 3aKOHOZATEIBECTBOM M HACTOAIINM [ToI0KEHHEM, OTHOCATCS  CIICAYIOIHUE
CBEJICHUS, COTEpIKALTUECs B IMYHBIX [eNaX yJallnxcs:

— JIOKyMEHTHI, yJOCTOBEPSIONIHNE JIMIHOCTD 00YHaromerocs (CBMAETENBECTBO O POXKICHUH M
acropT);

— JIOKYMEHTBI 0 MeCTe [IPOKUBAHM;

— JIOKYMEHTHI O COCTAaBE CEMBH;

— MACTIOPTHBIE JAHHbBIC POAUTENEH (3aKOHHBIX npecTaBUTeINeH) 00yJaromerocs;

_  IOKYMEHTH O TOJydYeHHH 0Opa3oBaHu, HeoOXOAUMOro I TIOCTYIICHHA B
COOTBETCTBYIOIIMI Kilace (JIMIHOE CII0, CIIPaBKa ¢ MPEABIAYINCIO MECTa y4eOsl 1 T.IL),

— [OJIMC METUIIMHCKOTO CTPaXOBaHU;

— NOKYMEHTHI O COCTOSIHHH 3I0POBBs (CBEJEHUs 00 MHBAIMIHOCTH, O HAIMIHH XPOHHYECKUX
32607 IeBaHMI, MEIUIIMACKOE 3aKITIOUeHNE 00 OTCYTCTBHH IPOTHBOTIOKA3aHMH Ui 00yUCHHUS B
06pa30BATCTBPHOM YUPEKIEHMM KOHKPETHOrO BHAa M THIA, O BOSMOXHOCTH H3YUECHUS
TIPE/IMETOB, TPECTARIISIONMX NOBBIIICHHYIO ONIaCHOCTE /U 3/10pOBbI 1 T.IL);

— JOKYMEHTBI, TOITBEPKNAIOIKE 1IpaBa Ha NOTOIHUTEIIBHBIC FapaHTHH ¥ KOMIICHCAIMH 110
OTIIpe/IENIEHHBIM OCHOBAHHAM, MPEAYCMOTPEHHBIM 3aKOHONATEIRCTEOM (poauTenM-UHBAIHIBL,
HETIOJTHAS CEMBsI, PeOEHOK-CHPOTa U T.I1.);

— WHBIE JOKYMEHTHI, COIEPXKAIMe MEPCOHAIBHBIC NAHHBIC (3 TOM uHCIE CBEACHHUA,
HeoOXOTMMBIE 1S IPEIOCTABIIEHHs 00y alOmeMy sl TapaHTHH 1 KOMIIEHCAITUH, yCTaHOBJICHHBIX
JeHCTBYIOIMM 3aKOHONATEeTTECTBOM).

IT1. C6op, 06paGoTKa 1 3aIUTA NEPCOHATBHBIX TaHHBIX

3.1. TTopsnok MOoTydeHHs IEPCOHATBHBIX TaHHBIX.

3.1.1. Bee mepcoHaNbHBIE TaHHbIC pabOTHHKA LIKOJIB! CICAYCT MOIyHaTh y HETO camoro, Ecnu
IIEpPCOHANBHbIE JaHHbIe PAabOTHHKA BO3MOXHO [OJNYHHTH TOJBKO Y TpeThel’ CTOPOHBI, TO
paGOTHHK NOMDKeH GBITh YBEOMIIEH 00 5TOM 3apanee M OT HEro HOJDKHO OBITH TIONYYCHO
IHCEMEHHOEe corjiache. JIOMKHOCTHOE JIHIo paboTomaTelis IOJDKHO COOOIINTh pPabOTHHUKY
OpraHM3aliy O LENIX, MPEAONaraeMbIX HCTOYHUKAX H criocofax MOAYYECHUS NEPCOHATBHBIX
JAHHBIX, a TaKkKe O XapakTepe MOMIEKAIMX IONyYeHHIO IEPCOHANBHBIX MAHHBIX H
IOCHEACTBIX OTKA3a pabOTHYKA JaTh IMCHMEHHOE COTIIACKE Ha NX MOJIYHCHUC. .
3.1.2. PaGoTojaTénp He WMeEeT IpaBa MoNydaTh U 0OpabarTeBaTh MEPCOHATBHBIC NAHHDIC
paGOTHHKA TIKOJEI O €ro PacoBoH, HALMOHATBHON IPHHAIUICKHOCTH, MOJTUTHYECKUX B3IIIAIAX,
PETATHO3HBIX HIH GUIOCOPCKAX YOSKICHHAX, COCTOSHHH 3/10POBRA, MHTMMHOM XHU3HH. B
CITydasix, HETOCPEACTBEHHO CBA3aHHBIX C BOTIPOCAMU TPYIOBBIX OTHONICHUH, B COOTBETCTBHH CO
cT. 24 Koncraryuuu Poccuiickoif denepanmn paboTonaTelb BIPaBe NOTyHaTh A oGpabaTeIBaThb
JAHHBIE 0 YACTHOH XU3HU pabOTHUKA TOJIBKO € €ro MACEMEHHOTO COTTIACHS.



OGpaboTka yKka3aHHEIX EPCOHAIBHBIX JAaHHEIX PabOTHHKOB paBGOTOIATENEM BO3MOKHA TONBKO
¢ HX cornmacust Tu60 6€3 UX COTIacHs B CIEAYIOUINAX CIyJasK:

— MEPCOHATBHBIC JaHHBIC SABIIIIOTCS OOIIETOCTYIHEIMH,

— IEPCOHANBHBIC JAHHBIC OTHOCATCS K COCTOSHHIO 370pOBbS paboTHHKA M WX 00paboTka
HEeOOXOMMMa ISl 3aLIATHI €T0 XH3HH, 310POBbS HIIH MHBIX XU3HEHHO BAXKHBIX HHTECPECOB JTHGO
XKU3HH, 30POBBA WJIM WHBIX JKMU3HEHHO BaXXHBIX HHTEPECOB JPYTHX JHI[ ¥ MOJYYEHHE COTIACHS
paboTHMKA HEBO3MOXKHO;

— 1O TPeOOBAHUIO TONHOMOYHBIX IOCYIAPCTBEHHBIX OPTaHOB B CIYYasix, IIPETYCMOTPEHHBIX
dbeneparbHBIM 3aKOHOM. :

3.1.3. PaGotonatens BnpaBe oGpabaThBATH [EPCOHANBHEIE JAHHEIC PaGOTHUKOB TOJIBKO C HX
IIHCBEMEHHOTO COTJIACHS.

3.1.4. IucemenHoe corsacie paGOTHHKA HA 06PaBOTKY CBOMX MEPCOHATBHBIX JAHHBIX JOMKHO
BKJIFOYATH B ceOs:

— damwunuio, UM, OTYECTBO, ajgpec CyOBEKTAa NEPCOHANBHEIX JAHHBIX, HOMEP OCHOBHOTO
AOKYMEHTa, YIOCTOBEPAIOMIETO €T0 JIWYHOCTh, CBEACHHUS O IaTe BBIIAYH YKa3aHHOTO JOKYMEHTA
Y BBIIABIIEM €TO OpPraHe;

~ [eTIb 00pabOTKH NEPCOHATBHBIX JaHHBIX;

— TEpeuCHb MEPCOHANBHBIX MAHHBIX, HA 00pabOTKy KOTOPBIX MJAETCA COMNIACHE CyOBEKTa
IIEPCOHANBHBIX JaHHBIX;

— CPOK, B TCYEHHE KOTOPOTO NEHCTBYET COTIIACHE, a TAKXKE IMOPSIOK €T0 OT3HIBA.

Qopma 3asBNECHHS O COIVIACHH DabOTHHKA Ha 0OPAaGOTKY MEePCOHANBHBIX JAHHBIX CM. B
TIPUJIOKEHUN 1 K HacTosmemy ITonoxeHuro.

3.1.5. Cornacue paGoTHHKA M 06YHAIOIIErOCs HE TPeGYETCS B CIICYIOLINK CIIyJasx:

1) 06paboTka mepCcOHANBHEIX JAHHBIX OCYIIECTBIACTCS HA OCHOBAHHH Tpynosoro xoaekca P®
WM WHOTO (EACpanbHOTO 3aKOHA, YCTAaHABIMBAIOWIETO €€ Ieb, YCIOBHSA IOJYUEHHS
MEPCOHATIBHBIX JNAHHBIX M KPYr CYOBEKTOB, IIE€PCOHATBHBIC NAHHBIE KOTOPHIX ITOUIEXKAT
00paloTKe, a Takxe OIPENEISIOIIErO TOTHOMOYHS PaGOTONATENS,

2) o6paboTka INepCOHANBHBIX aHHBIX OCYIIECTBISIETCS B MENSX HCIIONHEHMUS TPYAOBOTO
JIOTOBOpa; =

3) obpaboTka MEPCOHANBHEIX [AHHBIX OCYMIECTBISCTCS IS CTATACTHUECKHAX HITH HMHBIX
HAy9HBIX IIeJIeH IIPH YCIIOBUH 0013aTeIEHOTO 00e3THUMBAHKS TIEPCOHANBHBIX JaHHbIX;

4) o6paboTKa mepcOHANBHBIX JaHHBIX HEOOXOMMMA IS 3AIMUTHI JKU3HH, 300POBbS MJIH HHBIX
’KASHCHHO BaXKHBIX HHTEPECOB pabOTHHKA, €CITN MOTYYEHHE €10 COTNIACHST HEBO3MOIXKHO;

5) o6paboTka IepCOHaTBHBIX AAHHBIX, BKIIOUCHHBIX B (Ga3bl JaHHBIX, (bopMupyeMBbIe B CBSI3H C
THA.

3.2. Tlopsimox 06paGOTKH, IIEpe/iaun U XpaHEHHs IEPCOHATBHBIX JAHHBIX,

3.2.1. PaGOTHHK IIKOJEI [IPEJOCTABISET TOCTOBEPHBIC CBEACHHS O cebe. JupexTop mpoBepsieT
AOCTOBCPHOCTD CBENCHUH, CBEPSsl NAHHBIE, IIPEAOCTABICHHBIE PAOOTHUKOM, C MMEIOIIUMUCS ¥
pabOTHUKA TOKyMEHTAMH.

3.2.2. B cootBeTcTBHH €O cT. 86, I1. 14 TK PO B nensix obecnedenns IpaB 1 ¢cBOOOJI YeloBeKa U
TPOK@HAHA JMPEKTOp Kokl (PaboTomarenb) M €ro MpPEACTaBHTENH Ipu 0OpaboTke
NICPCOHANBHBIX TAHHBIX PaOOTHHKA OJLKHBI COOIONATE CIIEAYIOIME 06IIHe TpeOOBAHMUS:
3.2.2.1. O6paboTka TepCOHATBHBIX TAHHBIX MOXET OCYIIECTBISTHCS HCKIFOUATENBHO B HENIAX
obecreueHns coOMIONCHAS 3aKOHOB W HMHBIX HOPMATHBHBIX IIPABOBBIX AKTOB, COJCHCTBUS
PabOTHHKAM B TPYJOYCTPOHCTBE, 0GYUCHNH U TIPOABIKEHHH TI0 CITyKOe, 0GeCIedeHrs INTHOMN
GesomacHOCTH pPabOTHHKOB, KOHTPOJS KONMYECTBA ¥ KAa49eCTBA BBHITOTHAEMOM paboTel u
00eCeueHNsT COXPAaHHOCTH UMYIIECTBA.

3.2.2.2. Tlpw ompenenennn oGbeMa M CO/EPXKAHHS, 0GpaGATHIBAEMBIX MIEPCOHANBHBIX JaHHBIX
PaGoTonarens nomkeH pykoBoAcTBOBaThea KoHcTHTYIHel Poccriickoit ®eneparun, TpyroBbM
kozexcom Poccniickolt @enepaunn u uHBIME QeaepaTbHBIMU 3aKOHAMH.

3.2.2.3. Ilpu pUHATHH peIICHHI, 3aTparvBAIOIMX HHTEPEChl paGoTHHKA, PaGoTomaTens He
UMCCT TIpaBa OCHOBBIBATHCS HA IEPCOHANBHBIX JaHHBIX pabOTHHMKA, IOIY4ECHHBIX



HCKTIOYMTENIBHO B Ppe3yNIbTaTe HX aBTOMAaTH3UPOBAHHOW 00paGOTKM WM 3JIEKTPOHHOTO
MOJTyYEHUS,

3.2.2.4. Bo Beex cmydasx OTKa3 pabOTHHKa OT CBOWX IIpaB HA COXPAHEHHE ¥ 3AIIUTy TAHHBI
HEICHCTBUTEIIEH,

3.3. Bee nepcoHambHbBIE aHHBIE HECOBEPIICHHOJIETHErO 00YYAIOMErocs B Bo3pacTe 10 14 jer
(MaJIOJIETHET0) MPENOCTABIIIOTCS €0 PONUTENAMH (3aKOHHBIMH TPENCTABUTEIAMH). Ecim
IEPCOHATBHbBIC MaHHBIE O0YYAOIIErocsi BO3MOXKHO IIOJYYHTh TOJBKO Y TPEThEH CTOPOHEL, TO
ponuTeny (3aKOHHBIE NPEJCTABHTENIN) OOYHAIOMIEerocs MODKHBI OBITh YBEIOMIIEHBI 06 3TOM
3apanee. OT HUX JOKHO OBITH MOIYHYEHO [THMCHMEHHOE COFIACHE HA MOTYICHHE EPCOHANBHBIX
JaHHBIX OT TPEThEH CTOPOHEL. PoxuTenu (3aKOHHBIC NMPEACTABUTENHN) 0OYYAIOIIETOCS TOJIKHBI
OBITh NPOUH(GOPMHPOBAHE! O MEINX, IPEINONATACMBIX HCTOYHMKAX M CMOCO6aX MONydeHHs
NICPCOHANIBHBIX JAHHBIX, 4 TAKXKE O XapaKTepe MOATIEKAIINX ITOTYUICHHIO IEPCOHATBHEBIX JaHHBIX
¥ [IOCNEJICTBHUSIX 0TKA3a JaTh IHCBMEHHOE COTJIACHe Ha UX TOJIyYEHHE.,

llepcoHanbHple JaHHBIE HECOBEPIICHHONETHErO OOyYaromerocs B BO3pacTe crapme 14 et
NPEOCTABIIAIOTCS  CAMHM  OOYJarOmUMCST ¢ MHCBMEHHOTO COIJIACHS CBOMX 3aKOHHBIX
IPEACTaBUTEICH — POAUTENIEH, yChIHOBATENEH WU moneunTenst, Ecian mepcoHanbHBIE TaHHBIE
00yHarOImerocs: BO3MOXKHO HOJYYHTH TOJBKO Y TPETHEH CTOPOHBI, TO OOYHAOIIMICS, MODKEH
OBITE yBetoMIeH 06 3ToM 3apaHee. OT HEro W ero poauWTeNneH (3aKOHHBIX IIpeaCTaBHTENEH)
AOTKHO OBITH TONYYEHO THCBMEHHOE COINIacHe Ha IIOJy4eHHe MEPCOHANBHBIX JAaHHBIX OT
TpeTbelt CTOPOHBL. OGy4YaroIMUHCs U ero POAUTENH (3aKOHHBIE MPENCTABUTENH) JOMKHEI ObITh
NpOMHGOPMHUPOBAHEL O IENIX, MNPEANONAraéMblX HCTOYHHKAX M CI0CO0aX  ITONydUeHHS
NICPCOHANBHBIX IaHHBIX, & TAK)XKE O XapaKTepe MOANIEKALINX TTOTYUYSHHIO ITEPCOHANTBHBIX JaHHBIX
U [TOCNIE/ICTBUAX 0TKa3a JaTh MUChbMEHHOE COTJIACHE Ha WX TOJIYUCHHUE.

3.3.1. Ilpy BemeHUHM XypHAJIOB (3NEKTPOHHBIC KIACCHBIE XYPHAIEL, XKyPHABl PETHCTPAIWH,
KYPHAIBl TIOCELIEHUH MW Jp.), COJACPXKALINX IEepCOHAIbHBIE JNAHHBIE CYOBEKTOB, CIENYyET
YUIHTBIBaTh, BO-TIEPBBIX, YTO HEOOXOIMMOCTh HX BEICHHS MpPEIyCMOTpeHa (enepaabHBIMU
3aKOHaMH ¥ JNOKameHBIMM akTamum OV, copepxammMmu CBefeHHs O Il 00pabGoTKu
NIEPCOHANBHBIX JaHHBIX, OCYWICCTBIIAEMONH O€3 WCIONB30BaHUS CPEACTB aBTOMATH3AIMH,
crocobax (UKcanuM M cocTaBe HHGOPMAUHH, 3aNpallnBaeMoll ¥ CyGHEKTOB MePCOHATHHBIX
JaHHBIX, NIEPeYHe JIUI (TIOMMEHHO MU 10 JOJDKHOCTSIM), HMEIONIMX MOCTYIl K MaTepHalbHBIM
HOCHTEISIM H OTBETCTBEHHBIX 34 BEACHHE M COXPAaHHOCTb JKYPHAIOB, CpOKax o6paboTku
IEPCOHANBHBIX TaHHBIX, U, BO-BTOPEIX, YTO KONIUPOBAHUE CONEPIKAIINCHCA B HUX HH)OPMALUH HE
JIOTTYCKAETCsI.

3.4. 3amura MepCcoHANBHBIX JAHHBIX,

3.4.1. be3omacHOCTh TEPCOHANBHBIX JaHHBIX NPH HX 06pabGoTKE B MHPOPMAIMOHHON CHCTEME
obecrieunBaeTCs ¢ MOMOIIBIO CHCTEMBI 3AIUTHI JAHHBIX, HEHTPATU3YIOMEH aKTyalbHBIE YIPO3EL,
ONpeAeNEHHbIC B COOTBETCTBHM € 4acTblo 5 craThi 19 @.3. «O mepCcOHATBHBIX HAHHBIX).
CucTema 3amUTHl TIEPCOHANBHEIX JaHHBIX BKIIOYAET B cebsl OPTaHM3AIMOHHbBIE M TEXHHUYECKHE
MEPBI, ONMPEIEIEHHBIE ¢ YIETOM aKTyallbHBIX Yrpo3 Gesomacuoctu I1]].

IV. Ilepenava u xpaneHne nepcoHaIbLHBLIX JAHHBIX. 4

4.1. Ilpn mepemaye NepcOHANBHBIX MaHHBIX paboTHMKA PaGoTomaTesb MOMKEH CoOIEOIaTh
caenyroume TpeGoBaHus:

4.1.1. He coobmark nepcoHambHble OaHHBIE PabOTHHKA TpeThell CTOpOHE 6e3 MHCHMEHHOTO
cormacks pabOTHHMKA, 3a HCKIIOYEHMEM CITy4acB, KOTrJa OTO HEOOXOAMMO B  LENSX
IPEAYTIPEKACHUS YTPO3bl XKU3HH M 300POBBIO pabOTHHKA, & TAKXKE B CIIydYasX, YCTAHOBJICHHBIX
(benepaTbHBIM 3aKOHOM.

4.1.2. IlpenynpeiuTh ML, MONYYMBIOMX MEPCOHANLHBIE NAHHBIE PAGOTHMKA, O TOM, UTO 3TH
TaHHbIE MOTYT OBITH HCIOJB30BAHEI JINIIE B IENAX, A1 KOTOPHIX OHH COOOIIEHEI, M TpeGOBATh
OT 3THX JIMI MOATBEPXKACHHS TOrO, YTO 3TO IpaBUlo cobmoneHo. Jluia, momy4usinve
NEepCOHANBHBIC  NaHHBIE  pabOTHMKA, 00s3aHBI  COONIONATH  PEKMM  CEKPETHOCTH
(xonpumenmanbHocTH). [lanHoe [Tonoxenne He pacipoCTpaHsETCs Ha 0OOMEH NMEPCOHATBHBIMMT
JaHHBIMH PaOOTHHUKOB B TTOPSIJIKE, YCTAHOBICHHOM (enepaibHEIMI 3aKOHAMH.



4.1.3. OCyIIecTBIAT MNepejady MEePCOHANBHBIX NaHHBIX PaOOTHUKOB B MpEIErax IIKONBI B
COOTBETCTBMH C HacTosmuM [JonoxeHueM.

4.1.4. PaspemaTs HOCTYI K IEPCOHAIBHBIM JaHHBIM DabOTHHKOB TOJBKO CICHHATBHO
YIIOTHOMOYEHHBIM JIMIIaM, IIPH 3TOM YKA3aHHbIC JIHLA HOJDKHBEI MMETh NPABO MOTYHaTh TOJBKO
Te IepCOHANBHEIE JAaHHbIC PAOOTHUKA, KOTOPhIE HEOOXOMMMEI I BBITOJIHEHHA KOHKPETHOH
GbyHKIINY.

4.1.5. He 3anpaimmBaTh HHOOPMALIIO O COCTOSHUM 370POBbS paOTHHKA, 33 HCKITHOUCHHEM TeX
CBeJIEHHH, KOTOPBIE OTHOCATCSA K BOTIPOCY O BO3MOXKHOCTH BBITIONHEHHs PaGOTHHKOM TPY/I0BOH
GYHKITIH. :

4.1.6. TlepeaBaTh TepCOHATBHBIE JaHHbIC PAGOTHHKA MPE/ICTABHTENSIM PaOOTHHUKOB B MOPAIKE,
ycraHOBleHHOM TpymoBbIM Komekcom Poccuiickoii dexepanuy, W OrpaHMuMBaTh 3Ty
MH(bOPMAILIMIO TOJIBKO TEMH TIEPCOHATHHBIMA TAHHBIMH PAaGOTHHKA, KOTOPEE HEOOXOMUMBI IS
BBITIOJTHEHHUS YKA3aHHBIMH [IPECTaBUTENIAMH UX QYHKIUH.

4.2, XpaHeHHE U HCIIOB30BAHUE IEPCOHATBHBIX TAHHBIX PAOOTHHKOB!

4.2.1. TlepconanbHble JaHHbIE PAOOTHUKOB 00pabaThIBAIOTCS U XPAHATCA B OTACNC Ka[JpoB.

4.2.2. TlepcoHanbHBIE NaHHbe PAOOTHMUKOB MOTYT OBITH MOTYYEHBI, IIPOXOIUTH JANbHEHIITYIO
06paboTKy U TlepeqaBaThCsl HA XPaHEHHE KaK HA OYMaXXHBIX HOCHTENSX, TAK K B JJICKTPOHHOM
BHJIe — JOKAJBHOM KOMIBIOTEPHOH CETH W KOMIBIOTepHOM mporpamme «1C: 3apmnara u
Kaapb».

4.3. TIpy moy4eHNH IEpCOHAbHBIX JAHHBIX HE OT pabOoTHHKA (38 HCKIIIOUCHHEM CITy4acs, el
HepCOHALHBIE NAHHBIE

GbLUI TIPEIOCTaBIEHBI paboTOJaTeII0 HAa OCHOBAaHMM (EeACpalbHOTO 3aKOHa WIH  CCaH
TIePCOHANLHBIE JAHHBIC SIBISIEOTCS OOIIENOCTYNHBIMA) pabOTONATeNb /IO Havania 006paboTKn
TAKHAX [IEPCOHANBHEIX TAHHBIX OOSI3aH PEIOCTABUTE PAOOTHHKY CIIEYIOLIYIO HHQOPMAITHIO:

— HaMMeHoBaHue ((Gamuus, UMsl, OTIECTBO);

— enp 00paboTKH MEPCOHANBHEIX JaHHEIX M €€ TPABOBOEC OCHOBAHHE,

— IpeAIoiaraeMble T0JIb30BaTEH IIEPCOHANTBHBIX TaHHBIX;

— yCTaHOBIIEHHBIE HacTOSIUM DeepabHEIM 3aKOHOM Tpasa cyObeKTa IIEPCOHAIBHBIX aHHBIX.
4.4. OGpa3oBaTeNbHOE YUPEXK/CHHE BIPaBe OCYIIECTBIATH COOp, mepexady, yHWYTOKEHHWE,
XpaHeHHe, UCTIONb30BaHe HHbopMaruu 06 00yJArONIUXCS TOTBKO ¢ UX MUCBMCHHOTO COTTIacHs
(cormacust pomuTeneld (3aKOHHBIX IIPE/CTABUTENEH) MAJOJETHET0 HECOBCPIICHHOICTHETO
06YUArOLIETOCS) MITH HA OCHOBAHKH CyAEOHOTO PEIICHHUS.

4.5. TlepcoHanbHBIE OaHHBIE OOYUAIOMIETOCA HAXOMATCA B €r0 JMYHOM JENC, KOTOPOe
3amoJHseTCs. TOCAe M3JaHMS NPHKasa O €ro 3a4hciieHHs B 00pa3oBaTeNIbHOE YUPEKICHHUS.
Jlwaasle genma ofydarommxcs B andaBUTHOM MOpsake (GOPMHpYIOTCS B TalKaX KIaccos,
KOTOpBIE XPAHATCS B CTICHUAIBHO 060PYI0BAaHHBIX MKadax.

V. J0cTyll K IepCOHANbHBIM JAHHBIM Cy0beKTOB HIKOJIBL.

5.1. IIpaBo mocTyma K NePCOHATBHBIM TaHHBIM UMEIOT:

— IOWMPEKTOP LIKOJIBI;

— COTPYAHUKU OYXTaITEpHH,

—7.0. 3aMeCTUTENs qupekTopa mo YBP;

- KJTACCHBIE PYKOBOIHUTENH (TOJBKO K [IEPCOHATBHEIM JaHHBIM O0YYAIOMINXCS CBOETO Kjacca);

- yunTenb GU3NKA 1 HHQOPMATHKH.

5.2. PaboTHuk Opranu3alnyu HMECT IIPaBo:

5.2.1. Tlomy4aTh JOCTYII K CBOMM IEPCOHATBHBIM JAHHBIM M O3HAKOMJICHHC C HUMH, BKIIOHAA
mpaBo Ha 0Ge3BO3ME3NHOE MOJMyYeHHe KOmuM Jro0O0H 3amucH, COAepxkallled IEpCOHANBHBIC
JaHHBIE Pa0OTHUKA.

5.2.2. TpeGoBaTs OT PaGoTomarens yTOYHEHWs, MCKIIOUYECHHMS WIM HMCIPABICHHS HEIIONHBIX,
HEBEpHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX, HE3AKOHHO TMOJNYYCHHBIX WM HE ABJIAIOMUMX
HeoOxonUMBIMH I PaGoTogaTesns nepcoHalbHbIX JaHHBIX. '

5.2.3. llony4ats ot PaboTomarens



~ CBCNICHUA O JIMI@X, KOTOPbIe HMEIOT NOCTYI K HePCOHATBHBIM JaHHBIM HITH KOTOPBIM MOXKET
OBITH IIPEIOCTABIICH TAKOH JOCTYII,

— [IEPEHEHB 00pabaTEIBAEMBIX EPCOHANBHBIX MAHHBIX W HCTOUHHK HX HOJYYCHHUS;

~ CPOKH 00paboTKH NIEPCOHATBHBIX NaHHBIX, B TOM HHCIIE CPOKH MX XpaHEHHS,

— CBCACHHS O TOM, KaKHe IOPHIWYECKHE IIOCICACTBHS s CyGheKTa MIEPCOHATBHBIX JAHHBIX
MOXET MOBIIEYH 32 cOO0M 06paGoTKa ero NepcoHANBHEIX NAHHBIX.

5.2.3. TpeboBatb u3Bemenns PaGoTonaremem Bcex JHI, KOTOPHIM paHee ObUIH COOBLIeHBI
HCBCDHBIC WK HENOJNHBIE IEPCOHANBHBIE MJAHHBIE, 060 BCex NPOM3BENCHHBIX B HUX
MCKIMIOYCHHUSIX, HCTIPABIIEHHSAX HIIH AOTIOTHEHUSX. :

O63xanoBath B yNONHOMOYEHHBIIH OpraH IO 3aIlUTe NpaB CyOBEKTOB MEPCOHAIBHBIX MAHHBIX
WK B CyneOHOM HOpPSIKE HEMpPaBOMEPHBIE NEHCTBHS MK Gesneiicteug PaGotonmarens npu
00paboTKe U 3alHTE €ro IepPCOHANBHEIX JAHHbIX.

5.3. KomupoBare wu nemats BemmcKH IIEPCOHANIBHEIX NaHHBIX DPAbOTHHKA pa3permaeTcs
HCKTIOUUTEIEHO B CITy)KEOHBIX LEIIAX C TACBMEHHOTO Pa3pelleHus JUPEKTOpA.

5.4. Tlepemaua mrGopManuy TpeTseit CTOPOHE BO3MOJXKHA TOJBKO TPH HMHCBMEHHOM COIIACHH
pabOTHHKOB,

VI. OrtBercrBennocts 32 HApYHICHUC HOPM, perymupyrommux o6pabotky u 3ammry
NEPCOHANIBHBIX JaHHBIX

6.1. PaGOTHHKHN MIKOJIBI, BHHOBHEIE B HapyINCHUH HOPM, PETYMHPYIOUMX MOMyYeHue, 06paboTKy
H 38Ty TICPCOHANBHBIX [AHHBIX PAGOTHHKA W OOYYAOIIHXCH, HECYT NUCUHUILTHHAPHYIO
AIMUHHCTPATHBHYIO, IPaXAaHCKO-TIPABOBYIO HIIX YTOTOBHYIO OTBETCTBEHHOCTD B COOTBETCTBHMI
¢ denepanbuEIMM 3aKOHAMH.

6.2. JTUpeKTop IMKOIb! 34 HapyIICHAC HOPM, PETYIMPYIOLIUX TONydeHue, 06paboTKy 1 3aI0UTY
HEPCOHAILHDBIX TaHHBIX pabOTHHKA, HECET aIMHHHUCTPATHBHYIO OTBETCTBEHHOCTE COIJIACHO CT.
5.27 1 5.39 Koznekca 06 4AMMHHACTPATHBHBIX NpaBoOHApyIeHusaX Poccuiickoi ®eneparmm.



